IT Minutes 7/3/08
Present Jess, Ben, Abdul, Luke and Michel. 

Agenda
Training

Audit

Server stuff

Timetable

Assembly

Training
Michel mentioned Mavis Beacon as good software for learning to type. We can use this with Beginner IT learners. 

AP Ben to investigate further and download. 

IT training sessions will take place  Fridays at 1pm. The first one  will be a week on Friday. 
Training items include:
Individual training plans for each member of the IT group

Video Training (editing and filming)

DVD Authoring 

Using the CD copier

Network training

Audit
Luke will research full IT audit. IT group to actually carry out the audit. 

We need to audit hardware, software licences and OS

Server stuff
Jess and Michel to work on new sever with support from others . 
Jess to deliver the Linux training workshops. Basic linux 

Ben to help do the Samba training. 

Aim is to build a new faster server for Oblong

Timetable 
We bashed out a rough timetable for after the 31st March. 

It look something like this. 

IT SUPPORT IN OBLONG

	
	AM
	PM

	Monday
	Michel
	Michel

	Tuesday 
	Michel
	Michel

	Wednesday
	Luke
	Jess

	Thursday
	Abdul 
Luke
	Abdul 
Luke

	Friday
	Jess
Luke
	


This isn’t concrete yet but shows we will have enough people covering all the slots to keep oblong running throughout the week with our current opening hours. 
Assembly
Ben can’t make it weds but Luke is going to present the minutes from this meeting. 

APs

Luke to plan audit

Jess and Michel to get Linux teaching going and plan some kind of server rebuild

Abdul to get video training plan together. 

Ben to get individual training records and start workbook. 

